17th  Transfer Standard Maintenance and Application Development Working Group
(TSMAD) Meeting

Seattle, Washington – USA (8th to 12th of September 2008)

Dear Colleagues, NOAA is pleased to welcome you to Seattle for the the 17th TSMADWG meeting.  I am pleased to provide the following logistical information for the meeting.  Please note when making the room reservation to guarantee the government rate please say for the NOAA Marine Chart Division.
AIRPORT
Fly into Seattle – Tacoma Airport.

HOTEL
The hotel is the Silver Cloud Inn on Lake Union.

http://www.silvercloud.com/11home.htm
1150 Fairview Avenue North  Seattle, WA  98109
Reservations: 800.330.5812 
206.447.9500
Fax: 206.812.4900
GUESTROOM BLOCK - 2008
We are pleased to provide your group with the following room block:

	DAY
	Sun
	Mon
	Tue
	Wed
	Thu
	Total

	DATE
	9/7
	9/8
	9/9
	9/10
	9/11
	

	RMS
	25
	25
	25
	25
	25
	125


GUESTROOM RATE 

We are pleased to extend the following guestroom rates to your group.  These rates are net, non-commissionable and subject to hotel tax, currently at 15.6%.  

Standard King non-view room, single/double occupancy:


$152.00


Standard Double Queen non-view room, single/double occupancy:
$162.00
King View, single/double occupancy:




$172.00

Double Queen View, single/double occupancy:



$182.00

Please note there is a $15.00 surcharge for each adult beyond double occupancy (max 4).  Children 17 years and under stay free.
All room rates include Complimentary Continental Buffet Breakfast, FREE Parking, Courtesy Shuttle Service to Downtown Seattle AND Free High Speed Internet Access in Every Room!

FORM OF RESERVATIONS

Individual call-ins.
RESERVATIONS

Individuals will make their reservations directly with our Reservations Department by calling 1-800-330-5812.  Please instruct your guests to give the name of the group (NOAA MARINE CHART DIVISION) and ask for the group rate.  This will ensure that they are charged properly and your guestroom block credited.

CUTOFF DATE

Reservations must be received no later than Friday, August 1, 2008.  After the cutoff date, the unused portion of the guestroom block will be released for general sale.  The Hotel will continue to accept reservations from your attendees after the cutoff date based on space availability.
FORM OF GUARANTEE

Each room reservation must be guaranteed to a valid credit card.
CHECK-IN & CHECK-OUT TIMES

Please be advised that our check-in time is 3:00 p.m. and our check-out time is 12:00 p.m.  If your group arrives before 3:00 p.m., the Hotel will do its best to accommodate them if rooms become available; otherwise, we would be happy to secure their baggage for them until rooms become available.

BAGGAGE HANDLING

We understand that each individual attendee will be responsible for his/her own baggage handling.

BILLING/CREDIT INFORMATION

Each individual will be required to furnish a valid credit card at time of check-in to pay for his or her own room, tax and incidental charges. 
NON-SMOKING POLICY

The Silver Cloud Inn on Lake Union is a non-smoking hotel. There are areas outside of the hotel where guests are permitted to smoke.

24-HOUR CANCELLATION

If a guest needs to cancel a room reservation, please do so 24 hours prior to arrival or 3:00 p.m. the day before arrival date.  **If a guest fails to cancel his or her reservation, a charge of the first night room and tax will be imposed and charged to the credit card given when the reservations where made.    These charges are non-refundable.
SHUTTLE SERVICE
The shuttle service is available to all our in-house guests on a first come, first serve basis. The shuttle service is not a guaranteed service and is limited to the following drop-off and pick up points:

· Space Needle – Valet Parking Area

· Pike Place Market – Simply Seattle store

· Pioneer Square – Underground Tour

Reservations must be made upon check-in at the front desk. The Shuttle departs the hotel on the hour & half hour, except for 4:30 & 5:30 weekdays.

