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	Executive Summary:
	<Brief summary outlining the intention of the paper. Include a short description of the problem and the fix if possible.>

	Related Documents:
	<Any relevant documents and references to the extent that they are known to the originator.>

	Related Projects:
	<Any related projects that may impact upon considerations>


Introduction / Background

<An introduction and any relevant background.

Discuss how the problem or issue came to light.

Past activities:  Identify any previous TSMAD/DIPWG work or papers related to the problem or issue.>
Analysis/Discussion/Conclusions
<An analysis and/or discussion of the issues involved.  Please also discuss how the problem and the proposed fix will impact the mariner/ECDIS user.
What: Clearly identify the problem or issue that needs attention.
Options: Discuss options for resolving the issue.

How and Who: Include recommendations for how the work should be done or who should do it.
>>>> If changes to IHO specifications are being proposed, include a red-line mark-up of the portions of the document(s) to be changed.
>>>> If the recommended action is to establish a work party to draft changes to IHO specifications or other documents, clearly identify which sections will need to be changed and what the nature of the changes will be.>
Recommendations

<What: Clearly summarize the action that TSMAD, DIPWG or other parties should take to resolve the issue.
When: State when this recommended action should be completed by, including dates or meetings for subsequent approval by TSMAD/DIPWG and/or HSSC, if appropriate.>
Justification and Impacts

<Justification for any proposed action or recommendations.  This should include:

Why: identify the benefits that would result from the proposed action and any adverse impacts if the action is not taken.
What else:  Identify any related activities or dependencies that may impact the recommended action or how the action may impact other efforts.>
Action Required of TSMAD
TSMAD is invited to:

a.
<endorse  ……….

b.
<agree  ………….

<et cetera

Action Required of DIPWG
DIPWG is invited to:

a.
<endorse  ……….

b.
<agree  ………….

<et cetera

Annex A
<Annex Title, such as "Proposed Virtual AIS Aids to Navigation Symbols">
<Please provide any large tables, graphics or other supporting material in one or more annexes.>

